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Level
Category

4

3

2

1

Completeness

All items are present
All items are complete

1-2 items missing but all
work present is complete
Or
All items present but 1-2
items incomplete

At least half the items are
missing

Or

At least half the items are
incomplete

Most items missing or most
items incomplete

Content/Details

Work is detailed
Work is accurate

Most details present
Minor inaccuracies present
but do not detract from
content

Many details missing
Many inaccuracies present
and detract from content

Most details are missing
Many inaccuracies present
Work does not show
understanding

Neatness/Organization

Work is neat and organized
Writing is legible

Page numbers on top right
corner of every page

Work is mostly neat and
organized

Writing is legible

Page numbers on top right
corner of every page

Work is somewhat
disorganized and/or messy
Some page numbers
missing

Work is not neat and/or
organized

Hard to read writing
Page numbers missing

Table of Contents
(ToC)

ToC is organized and
consistent with content
Legible

Every item has an item
number and corresponds to
a page number

ToC is mostly organized and
consistent with content
Legible

1-2 items may be
incorrectly labeled

ToC is somewhat organized
but many items
inconsistent with content

ToC exists but is not
organized and inconsistent
with content




